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00 apxuBe MAJIOY “Jlerckuu cax Ne 39”

1. O01He MoJI0KeHHU S

1.1. Hacrosiiee Ilonosxkenune 06 apxuse MAJIOY “Ilerckmii cax Ne 39” pa3paboTaHo HA OCHOBaHHUH
[IpumepHOTO MONOKEHHS 00 apXHBE OpPraHU3alUK, YTBEPKAESHHOTO MprukazoM deaepanbHOro apxXMBHOTO
areutctBa Ne 42 ot 11 ampens 2018 roma, B coorBerctBuu ¢ I[Ipukazom MunkynsTypsl Poccun ot
31.03.2015 Ne 526 "OO yTBepKACHUHM TpaBWJ OPraHU3ALMM XPAaHCHMS, KOMIUICKTOBaHMS, ydeTa U
HCTIOJIB30BaHUSl JTOKyMEHTOB ApxuBHOro ¢onzna Poccuiickoit ®epepaumu u JIpyrux apXUBHBIX
JOKyMEHTOB B OpraHax rocylapCTBEHHON BJIACTH, OPraHax MECTHOTO CaMOYIpPaBJICHHs U OpraHn3anusx",
YcTaBoM IOLIKOJIBHOTO 00Pa30BaTeIbHOTO YUPESIKICHUS.

1.2. Hanmnoe [lonoscenue 06 apxuee MAJOY “/lemcxuti cao Ne 39" ompenensieT cOCTaB TOKyMEHTOB
apxuBa JIETCKOTO CaJia M yCJIOBHS UX XpaHEHMs, YCTAaHABIMBAET 33Jlad, Ha3HaueHHe U (yHKINN apXuBa,
perIaMeHTHpyeT  JeSTeNbHOCTh JIMI, OTBETCTBEHHBIX 3a BEACHHWE apXWBa B  JOLIKOJIBHOM
00pazoBaTeNbHOM YUPEKICHHH.

1.3. B cBoeil aesaTenbHOCTH apXuB pykoBojacTByeTcss PenepanbHbIM 3akoHOM Ne 125-D3 ot 22.10.2004
roma «O0 apxwBHOM gene B Poccuiickoit ®epeparmm» ¢ u3MeHeHnsmMu Ha 14 wmrons 2022 rona,
HOpMaTWBHBIMH TpaBOBBIMH akTamu Poccuiickori denepamun, cyowsekra Poccuiickoit Denepanmu B
chepe apxWBHOIO Jeila M JEJONPOU3BOJACTBA, JIOKAJbHBIMM HOPMATHUBHBIMHM aKTaMH JOIIKOJIBHOTO
00pa30BaTeNFHOTO YUPEKACHHUS.

1.4. Joxymentsl J1OY, uMmeronye UCTOPUIECKOE, KYIBTYpHOE, HAYYHOE, COIMAIBHOE, JKOHOMUUIECKOE U
NOJMTUYECKOE 3HAu€HHWe, COCTAaBISAIOT TOCYIapCTBEHHYI0 uacTb ApxuBHoro ¢(onma Poccuiickoit
Oenepannu, SBIAIOTCS COOCTBEHHOCTBIO TOCYAApCTBA W IMOJJICKAT TOCTOSHHOMY XpaHEHHWIO B
rOCylIapCTBEHHBIX apxuBax Poccuiickoit @enepannu. [lo mepemaun Ha TOCYapCTBEHHOE XpaHEHHE
JaHHBIC JIOKYMEHTBI BpEMEHHO XPaHSITCS B JIOIIKOIBHOM 00pa30BaTeIbHOM yUPEKICHHUU.

1.5. B 1OY nnsa xpanenusi 1okymMeHToB ApxuBHoro ¢onga Poccuiickoit denepanuy u 3aKOHYEHHBIX
JeTIONPOM3BOACTBOM JOKYMEHTOB IPAKTHUECKOrO Ha3HAYEHUs, MX OTOOpa, ydera, HMCIOJIb30BaHUS H
MTOJATOTOBKH K IIEpeaade Ha roCyJapCTBEHHOE XPaHEHNE CO3[JaeTCsl apXUB.

1.6. ApxuB co3faercsd Kak CaMOCTOSATENBHOE MOAPA3IEICHNE, BO3ITIABIAEMOE JINLIOM, OTBETCTBEHHBIM 32
BEIEHUE apXMBa COIVIACHO IPHUKA3y 3aBEIYIOLIETO JOLIKOJIBHBIM 00Pa30BaTeIbHBIM YUPEKICHUEM.

1.7. VYdpexaeHue IOIIKOIBHOTO O00pa30BaHUS OOCCIEUMBACT APXUB HEOOXOMWMBIM ITOMEIICHUEM,
000py/IOBaHUEM U KaJIpaMH.

1.8. JlomikoyibkHOE 00pa3oBaTeIbHOE YYPESKICHUE O00eCleunBaeT COXPAHHOCThb, Yy4eT, OTOOD,
yOOpsiZIOYEHHEe M HCIOJNb30BaHME JOKYMEHTOB ApxuBHoro ¢onnma Poccuiickoit ®enepauumy,
o0pasymonmxcss B ero aearelbHOCTH. O0ecreunBaeT CBOEBPEMEHHYIO Iepefady 3TUX AOKYMEHTOB Ha
rOCYIapCTBEHHOE XpPAHEHHE.

1.9. Bce pabothl, CBSI3aHHBIE C MMOATOTOBKOW, TPAHCIIOPTUPOBKOW W Tepenadeil apXUBHBIX JOKYMEHTOB,
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MIPOM3BOMIATCS CHIJIAMH | 32 CUET JAETCKOTO CajIa.

1.10. 3a ytpary u mopuy IOKyMeHTOB ApxuBHOTo Qonna Poccuiickoii denepaniun JOIKHOCTHBIC JTUIA
JOY HecyT OTBETCTBEHHOCTh B COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOATEIHCTBOM.

1.11. ApxuB merckoro cajaa paboTaeT COIIACHO IUIAHY, YTBEPKIAEMOMY 3aBEAYIOIIMM JIOIIKOJIBEHBIM
00pa3oBaTeNbHBIM YUPEKACHUEM U OTUYUTHIBACTCS MIEPE] HUM B CBOEH pabore.

1.12. KoHTposp [eATENBHOCTH apxuBa ocyllecTBiseT 3asenyromuil IOV, a B ero orcyTcTBUM —
HCTIOJIHSIOMNI 0053aHHOCTH 3aBEAYIOIIETO.

2. CocTaB I0KYMEHTOB apXHBa JeTCKOro caja
2.1.

3aKOHYCHHBIC JICTIONPOU3BOJICTBOM YUPEIKJICHUS JIOKYMEHTBI TOCTOSTHHOTO XpaHEHUsI, 00pa30BaBIIHeCs
B JICSATEIBHOCTH CTPYKTYPHBIX MOJPa3JeICHIH, JOKYMEHThl BpeMmeHHoro (cBbimie 10 jer) cpoka
XpaHEHUs!, HEOOXOUMBIC B TIPAKTHUYECKOM JIESITENbHOCTH, TIOKYMEHTHI 110 KaJJpaM M BOCIIUTAHHUKAM;
JIOKYMEHTBI TIOCTOSTHHOTO XPaHEHHUsI W MO JIMYHOMY COCTaBY OpraHW3allfii- MPEeAIIeCTBEHHUKOB (TIPH
VX HaJMYUN);

JTIHBIC (QOHIBI BEAYITNX paOOTHUKOB JIETCKOTO caaa (TP X HAJIHYNN);

CiTy)KeOHbIE U BEIIOMCTBEHHBIC H3AHMUS;

CTPABOYHO-TIOMCKOBBIC CPEIICTBA K JIOKYMEHTAM M YYETHBIC JIOKYMEHTBI APXHBa JICTCKOTO CaJia.

2.2. CpOKI/I XpaHCHUSA OOKYMCHTOB B apXHUBC JOMIKOJBHOIO 06pa3OBaT€HBHOI‘O YUPCIKACHUA
OIMpPEACIAOTCA COMNIACHO CPOKAM, YKA3aHHBIM B YTBep)KHGHHOﬁ HOMCHKJIATypC ACJI.

3. 3agaum apxuBa JJOY

3.1.

OpraHM3anys XpaHeHWs JOKYMEHTOB, COCTaB KOTOPBIX NPEAYCMOTPEH pas[elioM 2 HaCTOSIIETO
TTonoxenus;

KOMIDICKTOBAaHHE apxXuBa JOKYMEHTaMH, OOpa30BaBIIMMHUCS B JEATENBHOCTH  YUPEKIACHHUSA,
OCYIIECTBIMIONIET0 00pa30BaTeIbHYIO ACITEIBHOCTD;

y4eT, 00ecTrieueHrne COXPaHHOCTH, CO3IaHNe HAYIHO-CITPABOYHOTO arapara;

WCTIOIb30BaHNE JIOKYMEHTOB, HAXOAIINXCS Ha XpaHeHuH B apxuse J[OVY;

MOJITOTOBKA M CBOEBPEMEHHas Iepesada JOKyMeHToB ApxuBHoro (onma Poccuiickoit @enepannn Ha
MTOCTOSTHHOE XpaHEeHNE B TOCYIapCTBEHHBIN (MYyHHUIIMITAIHHBIN) apXUB;

METOAMYECKOE PYKOBOJACTBO M KOHTPOJb 3a (OPMHpPOBaHWEM © OQOpPMIEHHEM [elI B
JIEJIOTIPOU3BOJICTBE JETCKOTO CajJa W CBOCBPEMEHHOW Tiepemadyeld WX B apXWB JIOIIKOJIEHOTO
00pa3oBaTEILHOTO YUPEIKICHUSI.

4. yHkuun apxmuBa

B

4.1. Opranusyer npueM JIOKyMEHTOB MOCTOSHHOTO M BpeMeHHOro (cBbime 10 jeT) cpokoB XpaHEeHus, B
TOM YHCIIE TI0 KaJpaM M BOCIUTAHHUKAaM, oOpa3zoBaBLIMXcs B AesrenbHocTd JJOY, B COOTBETCTBUH C
YTBEP>KACHHBIM IPa(UKOM.

4.2. OOecrmeunBacT COXPAaHHOCTh W BEIET yUeT JOKYMEHTOB W (DOHIOB, HAXOMANIUXCS HA XPaHECHUU B
apXuBe JIOMIKOJIHHOTO 00pa30BaTeIbHOTO YUPEKICHHS.

4.3. TlpencraBnsieT B TOCYJapCTBEHHBIH (MYHUIIMIIANBHBIA) apXUB YUETHBIC CBEIEHHS 00 oObeMe H
COCTaBe XpaHAILIMXCSI B apXUBE JETCKOTO cajia JOKyMeHTOB ApxuBHoro (onaa Poccuiickoit @enepaunu u
JIPYyTUX ApXUBHBIX JOKYMEHTOB B COOTBETCTBMM C IOPAJKOM TOCYJapCTBEHHOIO Y4eTa JOKYMEHTOB
ApxusHoro (honna Poccuiickoii deneparuu.

4.4. CucremartuzupyeT W pasMellaeT JOKyMEHThI, MOCTynarolue Ha XpaHeHue B apxuB IOV,
00pa3oBaBIIKECS B XOAE OCYLIECTBICHNUS ACATEIbHOCTH YUPEKICHHS.

4.5. PazpaOarpiBaeT rpaduKu TpENCTaBICHUS ONHCEH HA PACCMOTPEHHME SKCIEPTHO-TIPOBEPOIHON
KOMHUCCHUM M Tiepeayd JoKyMeHToB ApxuBHoro ¢onna Poccuiickoit deneparuu Ha XpaHEHHE B



rOCYIapCTBEHHBIN (MYHUITUTIABHBIN) apXHB.

4.6.

Ha PacCMOTPEHHE M COIIacoBaHUE HKcrepTHOH komuccuu JOY onumcu nen nmocTossHHOTO XpaHEHUs,
BpeMeHHbIX (cBbilIe 10 JieT) CpOKOB XpaHEHMsl, B TOM YHCJE 110 KaJpaM M BOCIIMTAHHUKAM, a TaKKe
aKTbl O BBIJCJICHUM K YHHYTOXXEHHUIO aPXUBHBIX JOKYMEHTOB, HE MOUICKALIMX XPAHEHHIO, aKThl 00
yTpare IOKYMEHTOB, aKThl O HEHCIIPABUMBIX MOBPEKACHUSIX apXUBHBIX JOKYMEHTOB;

Ha YTBEP)KJCHUE JKCIEPTHO-NPOBEPOYHON KOMHCCHH YIOJTHOMOYEHHOTO OpraHa HCIOJHUTEIHLHON
Brnactu cyObekra Poccuiickoit ®@enepanmn B cdepe apxuBHoro aena (mamee - DIIK apxuBHOTO
YUPEKJICHHSI) OMMCH /I TOCTOSTHHOTO XPaHCHUS;

Ha comnmacoBanue JIIK apxuBHOro yupexnaenus cyorekra Poccuiickoit @enepannu (MyHUIUTIATHHOTO
apxWBa), B CiIydae HAaJEJICHHsI €ro COOTBETCTBYIOIIMMHU TOJHOMOYHSMH, OMUCH JeN 1O JTHYHOMY
COCTaBYy;

Ha coracoBanue JIIK apxuBHOro yupexknenus cyobekra Poccuiickoit @eaepaunu (MyHHIMTIAIEHOTO
apxuBa), B CiIydae HaJEICHUS €ro COOTBETCTBYIOUIMMH MTOJTHOMOUHUSIMH, aKThl 00 yTpare JOKYMEHTOB,
aKTBl O HEMCIIPaBUMBbIX MTOBPEKICHUAX apXUBHBIX JOKYMEHTOB;

Ha yTBepkaeHue 3aBenyromemy 1OV omucu aen NOCTOSHHOTO XpaHEHHs, OIIMCH BPEMEHHBIX (CBBILIE
10 1eT) cpoKOB XpaHEHUs, B TOM YHCIIE OIUCH AeT 10 KajpaM U BOCITUTAHHUKAM, aKThl O BBIICJIICHUH K
YHUYTOXCHUIO APXUBHBIX IOKYMEHTOB, HE IMOJICKAIIMX XPAaHEHHIO, aKThbl 00 yTpare JOKYMEHTOB,
aKThl O HEHCIIPABUMBIX ITOBPEXICHUAX aPXUBHBIX JOKYMEHTOB, YTBep)KIeHHBIE (cortacoBanHble) DIIK
WU TOCYNapCTBEHHBIM apXuBoM cyObekTa Poccuiickoit demepanum (MyHUIIUTIATLHBIM apXUBOM) B
CITy4ae HaJIeJICHNS €r0 COOTBETCTBYIOIIMMHU TTOTHOMOYHSMH.

4.7. Opranusyer mepenady JOKyMeHTOB ApxuBHoOro (onma Poccuiickoit denepannu Ha TOCTOSHHOE
XpaHEeHHEe B TOCYIapCTBEHHBIN (MYHUITUTIATBHBIN) apXHB.

4.8. Opraam3yeT W MPOBOIUT JKCIEPTHU3Y IIEHHOCTH JOKYMEHTOB BpPeMEHHBIX (cBbimie 10 jer) cpokoB
XpaHCHUs], HaxXoAIuXcsl Ha xpaHeHuu B apxuBe JJOY B nensx orbopa JOKYMEHTOB JUIsl BKIIIOUCHUS B
cocraB ApxuBHoro (onua Poccuiickoit denepaium, a TakKe BBISBICHUS JIOKYMEHTOB, HE TOJICKAIIIX
JalbHEeHIIeMy XpaHEeHHIO.

4.9. YuactByeT B pab0Te 9KCIEPTHON KOMHCCHH JOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS.

4.10. IlpoBoauT MEPONPUATHUS IO OOSCIICYSHUIO COXPAHHOCTH JOKYMEHTOB, HAXOJISAIINXCS HA XPaHCHUU B
apxuse J10V.

4.11. Opraam3yer WHGOPMHPOBAHHE aIMHUHHUCTpAIuu U padoTHHkoB JIOY 0 cocTaBe W comep KaHHH
JIOKYMEHTOB apXHBa yUPEKICHHS.

4.12. udopmupyeT Nosb30Bareliei Mo BONpocaM MECTOHAXOXKICHHS apXUBHBIX JOKYMEHTOB.

4.13. OpraHu3yeT BblJauy JIOKYMEHTOB U Jied JUisi PabOThl B YMTAJIBLHOM 3aji€ WM BO BPEMEHHOE
10JIb30BaHUE.

4.14. VcrionHseT 3arpockl MoJIb30BaTeiIeH, BbIJAeT apXUBHBIC KOIHH JOKYMEHTOB, aDXUBHBIC BBITIHCKH U
aApXUBHBIE CIIPABKH.

4.15. Beaer yuer UCIONIb30BaHUS TOKyMEHTOB apxuBa [JOY.

4.16. Co3maet (hoH1 TOTB30BAHUS apXHUBa JETCKOTO Cajla M OPTaHU3YET €0 UCITOJIb30BAHHE.

4.17. OcyIecTBIsIeT BeIeHNEe CITPAaBOYHO-TTOMCKOBBIX CPEACTB K JoKyMeHTaM apxuBa JIOV.

4.18. Coznaer, MOMONHAET U COBEPIIEHCTBYET HAYYHO-CIIPABOYHBIN ammapar K XpaHsSIIUMCS B apXvBe
JiesiaM M IOKyMEHTaM.

4.19. VYwuactByeT B pa3pabOTKe [IOKYMEHTOB YUPEXAEHHs [0 BONpOCaM apXWBHOTO Jena |
JIEJIONPOU3BO/ICTBA.

4.20.

ciryxk6e aenonpousBoxacTBa JJOY B cocTaBieHNH HOMEHKIATYPHI e, GOPMUPOBAHUHN U OPOPMIICHUH
JieT1, KOHTPOJIUPYET MPaBUIBHOCTH (POPMHUPOBAHHS U OPOPMIICHUS JIe)T B ICTOTPOU3BOJICTBE;
CTPYKTYPHBIM Tofpas/esieHusiM u padboraukam JJOY B MOAroToBKE JOKYMEHTOB K Tepe/iade B apXuB
JETCKOTO caja.

4.21. YyacTByeT B NMPOBEIECHHH MEPOIPHATUI IO TOBBIIICHUIO KBATU(PHUKAIWU PAOOTHUKOB apXxuBa U
CITy>KOBI JIETIONPOM3BOICTBA JJOMIKOJILHOTO 00Pa30BaTeILHOTO YUPEKICHHS.



5. IIpaBa apxuBa

a

5.1. IlpeacTaBnsaTh 3aBEAYIONMEMY JOIIKOJBLHBIM 00pa30BaTeIbHBIM YUPEKIECHHEM MPEIIOKEHHS 10
COBEPIICHCTBOBAHMIO OPTAaHM3AIMU XpaHEHHs, KOMIUIEKTOBAHMSA, y4eTa W HCIONB30BAaHUS apXHBHBIX
JIOKyMeHTOB B apxuse J1OV.

5.2. KoHTponupoBarh BBITIOJIHEHHE YCTAHOBJICHHBIX MpaBHJ pabOThl ¢ JOKYMEHTaMH B CTPYKTYPHBIX
MOJIPA3/IENECHUAX YUPEKCHHUSL.

5.3. 3ampammBaTrh OT CTPYKTYpPHBIX TojpasieieHuil U padorHukoB JJOY cBeneHus, HEOOXOAMMBIC IS
paboTHI apX¥Ba, C y4eTOM 00ecIieueHHs BHIITOTHEHHUS BCEX BO3JIOXKEHHBIX HA apXUB 3a7a4 U (DYHKIIHH.

5.4. JlaBaTh pa3bsiCHEHHS W pPEKOMEHJAlMH TI0 BOMpPOCaM, BXOJSAIIMM B KOMIIETEHIIMIO apXHBa
JIOIITKOTBHOTO 00pa30BaTEIBHOTO YUPEKICHHS.

5.5. HadopMupoBaTh CTPYKTYpHBIE TOAPA3ACICHUS IETCKOTO cana O HEOoOXOMUMOCTH Iepenadn
JOKyMEHTOB B apXUB B COOTBETCTBHH C YTBEPKACHHBIM IPauKOM.

5.6. IlpuHuMmarh yuyacTHe B 3acelaHUSAX OKCHEPTHOW KOMHCCHUHM YUpPEXKJIEHHUs, a Takke B
9KCIIEPTHO-IIPOBEPOYHON KOMHCCHM YIIOJHOMOUYCHHOTO OpraHa HCIONHUTEIbHON BiacTu cyObekTa
Poccuiickoit @enepaunu B chepe apxHBHOTO Jiena.

6. OTBeTCTBEHHOCTH 32 (PYHKIIMOHUPOBaHME APXHBa

6.1. Hazmauennoe mpukazoM 3aBemyromiero [IOY nmio, OTBETCTBEHHOE 3a BEACHHWE apXuBa, HECET
MEePCOHAILHYIO0 OTBETCTBEHHOCTD 3a:

® BLINOJHEHUE BO3JIOKEHHBIX HAa apxXWB 3a7ad M (YHKUUMM B COOTBETCTBUM C J€HCTBYIOLIMM
3aKOHOJIaTENLCTBOM Poccuiickoit denepanuu;

® OpraHu3alui0 pabdOThl apXHBa, CBOEBPEMEHHOE MU KBAJIM(HULUHUPOBAHHOE BBIIOJIHEHHE IIPHUKA30B,
pacropsDKEHUH, IOPYyYeHHWH BBIIIECTOALIEIO PYKOBOJICTBA, AEHCTBYIOIIMX HOPMAaTHBHO-IIPABOBBIX
aKTOB 110 CBOEMY MPOQUIIIO e TEILHOCTH;

e paroHantbHOE U 3((HEKTHBHOE NCIIOIH30BAHNE MAaTEPHAILHBIX, (DUHAHCOBBIX U KaJIPOBBIX PECYPCOB;
COCTOSIHME TPYIOBOM M  MCIOJIHWUTENBCKOM JAWMCLMIUIMHBI B  apXHUBE, BBIIOJHEHHE CBOHMX
(hyHKIIMOHAIIBHBIX 00sI3aHHOCTE;

e CoOMoeHHE NPAaBWJI BHYTPEHHEIO paclopsiika, CAaHUTAPHO-IIPOTHBOIIUAEMHUECKOIO pEeXHUMa,
MIPOTHBOIIOKAPHOI O0E30MTaCHOCTH U TEXHUKH 0€30MacHOCTH;

® Be/IeHHUE JOKYMEHTALUH, IPe1yCMOTPEHHON AEHCTBYIOIMMH HOPMaTUBHO-IIPAaBOBBIMHU JIOKYMEHTaMU;
IIPEAOCTABICHUE B YCTAaHOBJICHHOM IOPSAKE AOCTOBEPHOW CTATUCTUYECKONW M MHOM MH(OpMaLuHU O
JeSITeIbHOCTU apX1Ba;

® TOTOBHOCTH apXMBa K paboTe B YCJIOBHSX UYPE3BbIUYANHBIX CUTYALHH.

6.2. OTBETCTBEHHBIE 3a BEIEHUE JEIIONPOM3BOACTBA, TOATOTOBKY M IPEICTaBICHHE JTOKYMEHTOB Ha
XpaHEHHE B apXMB, Ha3HayaroTcs 3apenyromum J1OV.

7. KomnuiekToBanue apxuBa

7.1. TloarotoBka MOKYMEHTOB K TMiepeiade B apXHB JIOMIKOJIBLHOTO 00Pa30BATENFHOTO YUYPEKICHHUS
BKJIIOYAET SKCIEPTHU3Y HAyYHOH M MPAKTUYECKOW IEHHOCTH JOKYMEHTOB, 0(hOpMIICHHE JIe], COCTaBICHHE
OIIHCH.

7.2.

® DOKCIepTH3a LEHHOCTH JOKYMEHTOB — OIpeJelieHHe [EHHOCTH JAOKYMEHTOB C LeNIbI0 0TOOpa MX Ha
XpaHEeHHWEe U YCTaHOBJEHHE CpPOKOB XpaHEHHUS. OKCIEpTH3y LEHHOCTH JOKyMeHToB B JIOY
OCYIIECTBISICT MOCTOSTHHO JIEHCTBYIOIIAs SKCTIEPTHAST KOMUCCHS;

® DOKCIEepTHAas KOMHUCCHS HazHavyaeTcs mpuka3zoMm 3aBenyromero JJOVY. B coctaB skcrepTHONH KOMUCCUHU
BKJIFOYAIOT HE MEHEE TPEX COTPYIHUKOB, B TOM YHCIIC B 00S3aTEIIBHOM MOPSIKE JIMII0, OTBETCTBEHHOE
3a BeJCHHME apxuBa JeTckoro caaa. CekperapeM SKCIEPTHOM KOMHUCCUU Ha3HayaloT cekperaps JOV.
DKcriepTHasE KOMUCCHUS Ha 3acCeaHMsIX pacCMaTpPHBAeT: HOMEHKIIATYPY JIeN AETCKOTO Cajia, OMHICH el
MTOCTOSTHHOTO XPaHEHUS U 110 IMIHOMY COCTaBY, aKThl Ha JOKYMEHTHI, BBIICTISIEMbIE K YHUITOKEHHIO.



7.3.

Jielia TIOCTOSTHHOTO XpaHEHHs TIOANIMBAIOTCS B TBEPAYIO OOJOXKKY MPOYHBIMH HHTKaMu. JIUCTBHI
HYMEpPYIOTCSl B IIPABOM BEPXHEM YIUIy MPOCTHIM KapaHjaanioM. KojarmdecTBo JIHCTOB B KaXKIIOM JieJie He
JOJKHO MpeBbIiaTh 250. B KoHLE fena Ha OTAEIBHOM JIMCTE COCTABIISIETCS 3aBEPUTENIbHAS HAIIIUCh;
Ha O0JIOXKKE JIeJT TOCTOSTHHOTO XPAaHEHHS TOJKHBI OBITh TIPOCTABIICHBI CIIEIYIONINE PEKBU3HUTHI: TTOJTHOE
HaMCHOBAaHWE BBINICCTOSNICH opraHu3anuu, HamMmeHoBanue JIOY, HOMep (WHIEKC) aena IIo
HOMEHKJIAType, 3arojIOBOK Jieja, KOJMYECTBO JIMCTOB, CPOK XpaHEHHWs WM OTMETKa «XPaHHUTh
[TOCTOSIHHO», HOMEp (DOH/Ia, OIHKCH, JIea;

10 OKOHYAHHUH JEJIONPOU3BOJACTBEHHOIO rojia B 0()OpPMJICHHBIC OOJIOKKHU JIe MOCTOSIHHOTO XPaHCHHSI
BHOCATCSA HeO6XOJII/IMBIe YTOUHCHUA: B 3aroJIOBKU JI€JI, COACPKAIINX PACIIOPAAUTECIBHBIC TOKYMCHTDBI
(TpuKa3bl, IPOTOKOJIBI), BHOCSITCS HOMEPA; €CJIU JISJO0 C MEPENUCKONd COCTOUT M3 HECKOJIILKHX TOMOB, B
K2XXJIOM TOME YKa3bIBae€TCS KOPPECIIOHJICHT, aBTOp, TEPPUTOPHS, Ipyrue NaHHbIC. B kaxIoMm Tome
yKa3blBaeTCs Jara (YUCIIO, MeECsl, TOJA) Hadala W OKOHYAHWS JaHHOTO Toma. TOYHBIE JaThl
MIPOCTABIISIOTCS HA OOJIOXKKaX JIJIsl OBICTPOTO MOWCKA JOKYMEHTOB B ITOCIEIYIOIIEM; U3 3aBEPUTEITHHON
HAJIMKCH Ha 00JIOXKKY JIeJla BBIHOCHTCS KOJTMYECTBO JIMCTOB B JIENIE;

HAJIKACH Ha OOJIOKKAX eI MOCTOSHHOTO M JOJTOBPEMEHHOTO XPaHEHHS CIIEAYET MPOU3BOIUTH YETKO,
CBETOCTOWKHMH YEPHUIIAMHU;

JUTS ydeTa KOJMYECTBa JIUCTOB B Jielie M (PUKCAIIMH 0COOSHHOCTEH X HyMepalui Ha OTAEILHOM JINCTE
COCTaBIISIETCS 3aBEPUTENIbHAS HAIITUCH;

B 3aBEPUTENBHON HAJAMWCU YKa3bIBACTCS KOJNUYECTBO JHCTOB (mHdpamMu M TPONKCHIO) B JeIe.
3aBepuTeNbHAS HAJANWCH TOAMKCHIBACTCA COCTaBUTENEM C YKa3aHHWEM €ro JODKHOCTH W JIaThl
COCTAaBJICHHS,

BHYTPEHHSSI OTHCH COCTaBISIETCA K JieflaM MOCTOSHHOTO M J0iroBpeMeHHoro (cBbimre 10 ser) cpoka
XpaHCHHH, C(bOpMI/IpOBaHHBIM 10 pa3HOBUAHOCTAM HOKYMEHTOB, 3ar0JIOBKHM KOTOPBIX HE paCKpPbIBAKOT
KOHKPETHOE CoJiepXKaHKe JOKYMEHTOB (0C000 IIeHHbIEe, TUYHBIC JieNa U JIp. ).

7.4.

OMHUCH COCTABIISIOTCS PA3JeNbHO Ha Jejla MOCTOSIHHOTO XpPaHEHHs 10 OCHOBHOM AEATENbHOCTH M Ha
Jiefia 1o JUYHOMY COCTaBY;

OIHCHU COCTABJISIIOTCS IEIONPOU3BOJUTETIEM;

OIHCH BEIETCS B €IMHON BaJIOBOM HyMepallM B TeUEHHE HECKOJIbKUX JIET;

Ha JIeJ1a C UCTEKIINM CPOKOM XPaHEHHsI COCTABIISIETCS aKT 00 YHHUYTOKCHUH;

10 OKOHYAHUH JeIONPOU3BOACTBEHHOTO rojia B JIOY nmpou3BoauTcst 0T00p TOKYMEHTOB MOCTOSSHHOTO
CPOKa XpaHEHUs JUIsl BKIIOUYEHHUS UX B Oonuch. ONMUCh COCTOUT U3 TOJOBBIX pa3/ieioB, BHYTPH roja jena
pacronararoTcsi IO CTEEHH 3HAYMMOCTH C YYETOM HOMUHAJIBHOTO IMPHHLOMINA (B COOTBETCTBHUHU C
HOMEHKJIATYPOH YUPEKICHHUS);

OMHCHU COCTABIISIOTCS Pa3JebHO Ha Jejla MOCTOSIHHOTO XPaHEHHs 10 OCHOBHOM AEATENbHOCTH U Ha
Jiefia 1o JMYHOMY COCTaBY;

OIHCHU COCTAaBJISIOTCS CEKPETapEM.

7.5. Jlena BpeMEHHOro XpaHEHHUs O(POPMIISIOTCS YIPOINECHHO: OHU HE MOJIINBAIOTCS, JIUCThI B HUX HE
HYMEPYIOTCs, YTOUHEHUE Ha 00JIOKKAX HE IPOU3BOIUTCSI, OIIMCH Ha JIeJia HE COCTABJISIFOTCS, YYET BEJCTCS
110 HOMEHKJIaType Aedl.

8. YcioBusi XxpaHeHus JOKyMEHTOB apXHBa

8.1. JIokyMeHTBI apXHBa XPAHATCS B apXUBOXPAHUIIHUIIE TOMIKOJILHOTO 00Pa30BaTEILHOTO YIPEIKIACHIUS.
8.2. He momyckaetcs pa3MeleHne apxuBa B MOIBATBHBIX U YePAAYHBIX TTOMEIICHUSIX IETCKOTO Cajia.

8.3. ApXHMBOXpaHWJIMINE JODKHO OBITh YNaJCHO OT JIaDOpaTOPHBIX, MPOHU3BOACTBEHHBIX, OBITOBBIX
MIOMEIICHUI M HE MMETh OOIIUX C HUMHU BEHTWISIIMOHHBIX KaHAJIOB. APXHUBOXPAHUIIHIIE OTICISACTCS OT
COCETHUX TIOMEIIEHUIH HeCropaeMbIMH CTEHAMH U IMEPEKPHITHAMHE C TIpeiesiaMi OTHECTOMKOCTH HE MEHEe
JIBYX 4YacoB. B apXxwBOXpaHHWIIHINE HE JOIMYCKaeTCs MPOKJIanKka TpyO BOMOCHAOXKEHWS W KaHAIU3aIUH,
TEXHOJIOTUIECKHUE UM OBITOBBIE BBIBOJIBI BOJIBI.

8.4. ApXWBOXpAaHWIHUINEC JOJDKHO WMETh €CTCCTBCHHYIO WJIH HCKYCCTBEHHYIO BEHTHIISIIHIO,



00eCneunBaIoNIyI0 PEIUPKYIANNIO BO3AyXa, CTAOMIBHOCTh TEMIIEPATYPHO-BIIAXKHOCTHOTO PEXKUMA.

8.5. Bce mnocrtynatomme B apxuB JIOY JOKyMEHTHI pa3MemIaloTCs B apXUBOXPAHWIMIIAX Ha
CTallMOHAPHBIX W/WIM TIEPEABMKHBIX METAUIMYECKHX CTEUIakKaX, B METAUIMYeCKHX InKadax WiIn
KOHTEHHEepax.

8.6. Crennaku ODKHBI OBITH YCTaHOBJICHBI MEPIEHAMKYISIPHO CTEHaM C OKOHHBIMH TpO€MaMH, a B
MOMEIEHNH 0e3 OKOH - C y4eTOM OCOOCHHOCTEH momelleHus u oOopynoBanus. He nomyckaercs
pa3MelleHne CTeJUTaXKel BINIOTHYIO K HAPY>KHBIM CTEHaM 3[JaHus U K ICTOYHHMKAM TeIuIa.

8.7.

® DACCTOSIHHME MEXIY PslaMH CTeJulakeH (IaBHbIN poxoxa) — He MeHee 120 cM;

® paccrosiHue (MMPOXOM) MEXKAY CTEIIaKaMu — HE MeHee 75 cMm;

® paccTOsIHME MEXKIy HapyKHOH CTEHOH 37aHMs M CTeulaXkaMM, MapajieIbHBIMU CTeHE — He MeHee 75
cM;

®  PACCTOSIHHE MEX]ly CTEHOW U TOPIIOM CTelIaxKa wiu 1mkada (00xon) — He MeHee 45 cM;

® DACCTOSIHHE MEXJAy TIOJIOM M HIDKHEH TOJIKOW creimaxka (imkada) — He MeHee 15 cM, B IIOKOJIBHBIX
sTaxkax — He MeHee 30 cM.

8.8. [IpoTHBOIOKAPHBIA PEKUM B apXUBOXPAHIIIUIIE, Te pasMemaercs apxus J1OY, ycranaBnuBaeTcs B
coorBercTBUU ¢ [IpaBunmamu mpotmBonokapHoro pexuma B Poccuiickoit ®eneparun ot 16 ceHTA0ps
2020 roma Ne1479.

8.9. ApxuBHBIE JOKYMEHTHI CIIEyET XPAHUTh B TEMHOTE.

8.10. 3ammra JDOKyMEHTOB OT JICHCTBHUS CBETa OOECIIEUMBACTCS XPaHEHHEM OKYMEHTOB B KOpOOKax,
Mankax u neperuieTax, B mkadax uiti Ha CTellIakaxX 3aKphITOTO THIIA.

8.11. YpoBeHb HMCKYCCTBEHHOIO OCBEIIEHHS B KHUTOXpPAaHUJIMIIAX JOJKEH cOocTaBisTh He mMeHee 100
JIIOKC.

8.12.

® I XpaHEHWs JOKYMEHTOB Ha OyMakHOM Hocutene — Temneparypa 17-19°C, orHocurtenbHas
BIAXKHOCTH Bo3ayxa — 50-55%.

8.13. HOMGH_ICHI/ISI apxuBa HOIIKOJBbHOTO O6pa30BaTeJ'H>HOFO YUpPCKACHUA MNOJIKHBI COACPKATHCA B
YUCTOTEC, B YCJIIOBUAX, UCKIHOYAOIIHNX BO3MOXHOCTD ITOABJICHUS IIJICCCHU, HACCKOMBIX, ITbUIN.

9. 3akiIounTeIbHbIE MOJIOKEHHS

9.1. Hacrosmee [lonoocenue o6 apxuse MAJJOY “/lemcxuti cao Ne 397 saBngercs JITOKaJIbHBIM
HOPMAaTHUBHBIM aKTOM, NpuHUMaercs Ha CoBere YupexJeHUs W yTBepkaaercs (JIMOO BBOIUTCS B
neiicreue) 3aseayrommm JJOV.

9.2. Bce u3MeHeHUs U JOMOTHEHHsI, BHOCHMEBIE B HacTosmlee [lonoxenne, opopMIIIOTCsS B MUCEMEHHON
(hopMe B COOTBETCTBHUH JICHCTBYIOIINM 3aKOHOIATENHLCTBOM Poccuiickoit deneparum.

9.3. Ilonoxenne 06 apxuse JIOY mpuHUMaeTcs Ha HEONPEIeICHHBIM CpOK. VI3MEeHEeHHs W TOTOTHEHUS K
[Tono)keHnI0 MPUHUMAIOTCS B TIOPSIAKE, IPEAyCMOTpeHHOM 11.9.1. HacTostero [lomoxerws.

9.4. Tlocne npunsatus [lomoxenus (MM U3MEHEHUN W JIOTIONHEHUH OT/AEIBHBIX MYHKTOB U Pa3/elioB) B
HOBOM PEIAKITUU TPEBITyIas PEAAKINSI aBTOMAaTHUECKH YTPAUYUBACT CHUIY.
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